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When adding a new MS Form:
1. Tap on the label ‘Untitled Form’ and tap to 

upload an image
2. Add the MME logo, saved on your PC.
3. Add the name (e.g. ‘READING LOG’) to the right 

of the logo.
4. Tap on ‘Theme’ to choose your theme 

colour/background. We recommend the ‘Bright 
Blue’.

5. Preview and amend as needed.


